CITIZEN'S CHARTER (LGU - Saint Bernard)

BAGONG PILIPINAS

Zoning Certification Issuance
(Kind of Service/s)

Schedule of Availability of Service: Monday to Friday 8:00 AM - 5:00 PM (No Noon Break)
Office or Division: Municipal Planning and Development Office
Classification: Simple / Complex / Highly Technical Complex
Type of Transaction: Government to Citizen (G2C) Government To Citizen
Who may avail Applicant for Zoning Clearance/Certification
CHECKLIST OF REQUIREMENTS WHERE TO SECURE
1. Tax Declaration/Title or TOT/indicating Property Location 1. Municipal Assessor's Office
2. 1 set Plan(A3 or Blue Print) with Layout Survey Plan by Geodetic Engineer 2. Professional Civil Engineer or Architect
3. Detailed Estimates signed & sealed by Civil Engineer or Architect 3. Professional Civil Engineer or Architect
4. Cedula 4. Barangay Teasurer
CLIENT STEPS AGENCY ACTIONS FEES TO BE PAID PROCESSING TIME PERSON RESPONSIBLE
Present required documents for assessment Check, review and verify submitted documents .
10mins Engr. Meredith M. Tanquezon
Conduct occular inspection of the proposed site of the i
. 1lhr Engr. Meredith M. Tanquezon
project
Completion of fees according to the New schedule of ) .
30mins Engr. Meredith M. Tanquezon
fees as adopted by Revenue Code
Encoding of Zoning Certification, Printing, Log-in the ]
30mins MPDO Staff

Book
Issuance of Zoning Clearance/Certificate

) Engr. Ceilito S. Bulagsac
5mins

**AX*XEND OF TRANSACTIQN*****




