Availment of Business Permit

Schedule of Availability of Service:

Monday to Friday 8:00 AM - 5:00 PM
(No Noon Break)

CITIZEN CHARTER v

BAGONG PILIPINAS

Office or Division:

Municipal Treasurer's Office/BPLO

Classification:

Simple

Type of Transaction:

G2C - Goverment to Citizen

Who may avail

All Business Operators (For Renewal)

of permit

CHECKLIST OF REQUIREMENTS WHERE TO SECURE
Renewal

1. Cedula Barangay

2. Health Certficicate-Sanitary to Operate Rural Health Unit

3. Fire Inspection Certificate Fire Station

4. Income Tax Return/Financial Statement BIR

CLIENT STEPS AGENCY ACTIONS FEES TO BE PAID PROCESSING TIME PERSON RESPONSIBLE
(Time Limit 3 days)
1. Proceed to BPLO Staff * Received documents
(Submission of all documents) * Verify, prepare and endorse None BPLO Staff
for assessment
2. Proceed to Treasurer One-Time assessment Mayor's Permit 350.00
and payment Health & Sanitary 290.00

Weight & Measure 60.00/220.00
Reg. of Book of Accts. 90.00
Tax Clearance 50.00
License Fee (may vary on Line of Business)
Soft Drinks (200.00) Beer (300.00) 500.00 Treasurer/Staff
Vino (300.00) Tuba (275.00) 575.00
Business Plate 300.00
Sticker 50.00
Brgy. Business Clearance 100.00
MFCF 300.00
Garbage Fee 40.00/mo.

3. Proceed to BPLO Issuance and releases None With in a day BPLO




Availment of Business Permit

Schedule of Availability of Service:

Monday to Friday 8:00 AM - 5:00 PM
(No Noon Break)

CITIZEN CHARTER v

BAGONG PILIPINAS

Office or Division:

Municipal Treasurer's Office/BPLO

Classification:

Simple

Type of Transaction:

G2C - Goverment to Citizen

Who may avail All Business Operators (For New)
CHECKLIST OF REQUIREMENTS WHERE TO SECURE
NEW

1. Cedula Barangay

2. Health Certficicate-Sanitary to Operate Rural Health Unit

3. Fire Inspection Certificate Fire Station

4. OBO-Clearance Certificate Engineering Office

5. DTI/CDA/SEC DTI/CDA/SEC

CLIENT STEPS AGENCY ACTIONS FEES TO BE PAID PROCESSING TIME PERSON RESPONSIBLE
(Time Limit 3 days)
1. Proceed to BPLO Staff * Received documents
(Submission of all documents) * Verify, prepare and endorse None BPLO Staff
for assessment
2. Proceed to Treasurer One-Time assessment Mayor's Permit 350.00
and payment Health & Sanitary 290.00

Weight & Measure 60.00/220.00
Reg. of Book of Accts. 90.00
Tax Clearance 50.00
License Fee (may vary on Line of Business)
Soft Drinks (200.00) Beer (300.00) 500.00 Treasurer/Staff
Vino (300.00) Tuba (275.00) 575.00
Business Plate 300.00
Sticker 50.00
Brgy. Business Clearance 100.00
MFCF 300.00
Garbage Fee 40.00/mo.

3. Proceed to BPLO Issuance_ and releases None With in a day BPLO

of permit




CITIZEN CHARTER

BAGONG PILIPINAS

Availment of Business Permit

Schedule of Availability of Service:

Monday to Friday 8:00 AM - 5:00 PM
(No Noon Break)

Office or Division:

Classification:

Type of Transaction:

Municipal Treasurer's Office/BPLO

Simple

G2C - Goverment to Citizen

Who may avail All Business Operators
LINE OF BUSINESS
ABACA DEALER OR AGENT 500.00 |FIREWOOD CUTTING & CHARCOAL MAKING IN THE FOREST 300.00 |OTHER PERSONAL SERVICE FOR WELLNESS ACTIVITIES 600.00
OTHER REAL ESTATE ACTIVITIES WITH OWNED OR LEASED
ACCOUNTING, BOOKKEEPING AND OTHER SERVICE ACTIVITY 600.00 |FISH VENDOR (FISH AND OTHER SEA FOODS) 400.00 |PROPERTY 500.00
ACTIVITIES OF AMUSEMENT PARKS AND THEME PARKS 1,000.00 |FISHING SUPPLIES 350.00 |OTHER RETAIL SALE AT TABO/NIGHT MARKET n. e. c. 500.00
ACTIVITIES OF COLLECTION AGENCIES AND CREDIT
BUREAUS (MONEY REMITTANCE & BILL PAYMENT) 900.00 |FLOATING COTTAGE (PER UNIT) 250.00 (OTHER SALE OF NEW GOODS IN SPECIALIZED STORE 500.00
OTHER TECHNICAL ACTIVITIES RELATED TO ACHITECTURAL
ADVERTISING AGENCY 1,600.00 |[FOOD PROCESSING (NUTS AND THE LIKES) 200.00 [ENGINEERING 800.00
AIRCON/REFRIGERATOR REPAIR SHOP & ALLIED SERVICES 550.00 ([FOOD PRODUCTS IN PASALUBONG STORE/CENTER 300.00 |PAINTS, VARNISH AND LACQUERS 500.00
FOOD-TO-GO- COUNTER (e.g. FRIED/LECHON/GRILLED
CHICKEN, PORK, BEEF AND FISH AND OTHER RELATED PALAY BUYER & OTHER AGRICULTURAL PRODUCTS
AIRCONDITIONING SALES AND SERVICES 900.00 [PRODUCTS) 500.00 |(TRANSIENT) 600.00
APARTMENT (1-5 ROOMS) 850.00 |FOOTWEAR 300.00 |PALKATA BUYER & OTHER LUMBER TREES 2,100.00
FOREIGN EXCHANGE DEALING/MONEY CHANGING (MONEY
APARTMENT (MORE THAN 5 ROOMS) 1,600.00 |SERVICES BUSINESS (MSBS) 800.00 |PAWNSHOP OPERATION 700.00
APPLIANCE DEALER RESIDENT 1,100.00 |FOREST PARK/MOUNTAIN RESORT 1,000.00 |PEDDLING 50.00
ARCHITECHTURAL AND OTHER ENGINEERING ACTIVITIES 800.00 |FRESH AND ARTIFICIAL FLOWER AND PLANTS 600.00 |PENSION HOUSE 2,000.00
ARRASTRE / STEVEDORING 800.00 |FRUITS AND VEGETABLES 400.00 |PET SUPPLIES 200.00
ART & SIGN, PRINTING, PAINTING SHOPS, SILK SCREEN OF T/
SHIRT PRINTING 750.00 |[FUNERAL AND RELATED ACTIVITIES 2,500.00 |PETSHOP 400.00
AUTO/MOTOR PARTS SUPPLY 900.00 |FURNITURE DISPLAY 700.00 |PHOTOCOPYING SERVICES 450.00
AUTOMATED TELLER MACHINE (ATM) 1,900.00 [FURNITURE MAKING AND REPAIR SHOP 900.00 |PHOTOGRAPHIC ACTIVITIES 400.00
BAKING OF BREAD, CAKES, PASTRIES, PIE AND SIMILAR
"PERISHABLE" BAKERY PRODUCTS, INCLUDING HOPIA AND PISO NET-INTERNET ACCESS IN FACILITIES OPEN FOR
DOUGHNUT MAKING 900.00 | GAMBLING AND BETTING (LOTTO OUTLET) 2,000.00 [PUBLIC SERVICE ACTIVITIES 300.00
PLANNING, SURFACING OR RECUTTING OF LUMBER &
BARBECUE STAND 500.00 |GAS STATION 5,000.00 |COCONUT LUMBER 1,100.00
PLANTING, TRANSPLANTING AND OTHER RELATED
BARBER SHOP ACTIVITIES 400.00 | GENERAL CONSTRUCTION SERVICES 1,500.00 |ACTIVITIES 500.00
BEACH RESORTS 400.00 | GENERAL MERCHANDISE 1,000.00 |PLASTIC LAMINATION 400.00
BEAUTY PARLOR SUPPLIES AND EQUIPMENTS 600.00 |GIFTS AND NOVELTY GOODS 400.00 |PRE-NEED PLAN FOR MEMORIAL & INTERMENT 600.00
BEAUTY PARLOR/SALON ACTIVITIES 600.00 |GLASS/ALUMINUM SUPPLIES AND SERVICES 1,000.00 |PRIVATE BUILDING RENTAL 300.00
BEAUTY TREATMENT AND PERSONAL GROOMING ACTIVITIES 550.00 |GLASSWARE, CHINAWARE, EARTHEN UTENSILS 200.00 |PRIVATE DENTAL/MEDICAL LABORATORY ACTIVITIES 1,500.00




BILLIARD HALL, POOL HALLS; FOR EVERY ADDITIONAL TABLE 325.00 |{GOLDSMITH & SILVERSMITH 600.00 |PRIVATE GENERAL SECONDARY/HIGHER EDUCATION 1,000.00
BINGO SOCIAL 600.00 |GOWN AND FORMAL RENTAL 400.00 |PRIVATE MEDICAL/OPTICAL ACTIVITIES 1,500.00
BLACKSMITH SHOP 600.00 |GRAINS WHOLESALER/RICE DEALER 1,000.00 |PRIVATE PRE-PRIMARY/PRE-SCHOOL EDUCATION 1,000.00
BOARDING HOUSE (11-20 BOARDERS) 500.00 |GRINDING (COCONUT, RICE, MEAT AND THE LIKES) 500.00 |PRIVATE PRIMARY/ELEMENTARY EDUCATION 1,000.00
BOARDING HOUSE (21-50 BOARDERS) 600.00 |GROCERY STORE 800.00 |PRODUCER AT THE SAME TIME DEALER IN TUBA 300.00
GROWING OF OTHER ROOT BULBS, TUBEROUS CROPS AND
BOARDING HOUSE (LESS THAN 10 BOARDERS) 400.00 |VEGETABLES INCLUDING MUSHROOM 300.00 [RABBIT FARMING AND THE LIKES 300.00
BOOKBINDING SHOP 450.00 |HARDWARE 1,500.00 |RAISING /FARMING OF CHICKEN BROILER 500.00
BOOKING/TICKETING OFFICE 600.00 |HEALTH PRODUCTS, NON-STORE 300.00 [RAISING AND BREEDING OF CATS AND DOGS 300.00
BOOKSTORE 600.00 |HOG RAISING/FARMING 500.00 [RAISING OF OTHER ANIMALS 500.00
BOTTLED WATER 300.00 |HOLLOW BLOCKS FACTORY & RELATED PRODUCTS 750.00 |RAISING/FARMING OF CHICKEN LAYER 500.00
REAL ESTATE BUYING, SELLING, RENTING, LEASING AND
OPERATING OF SELF-OWNED/LEASED APARTMENT
BOX FRAME PLASTIC/WOOD MAKING 400.00 |HOTELS 3,000.00 ([BUILDING, NON-RESIDENTIAL AND DWELLING 2,000.00
BUFFET AND EAT-ALL-YOU-CAN RESTAURANT 1,000.00 |ICE & COLD STORAGE 500.00 [REMITTANCE AND TRANSFER OPERATION (MSBs) 700.00
BUILDING CONSTRUCTION 1,500.00 |ICE CREAM DEALER & OTHER RELATED PRODUCTS 500.00 [RENT-A- CAR 1,000.00
BUS/VAN/JEEP OPERATORS 2,000.00 [INDOOR PLAYGROUND AND PLAYHOUSE OPERATION FOR CHILDREN 700.00 [RENTAL OF FARM MACHINERY WITH DRIVER AND CREW 500.00
BUYER/DEALER SCRAP IRON 400.00 |INSURANCE COMPANY FOR EACH BANK 550.00 [RENTING OF AUDIO-VIDEO MACHINES (VIDEOKE) 600.00
RENTING OF SALES OFFICE, BRANCH, WAREHOUSE AND/OR
CABLE NETWORK OPERATION 500.00 |INTERNET CAFE/INTERNET SHOP (PER UNIT) 500.00 [BODEGA 900.00
CAFETERIA 400.00 |JEWELRY REPAIR SHOP 400.00 |REFRIGERATION AND AIR-CONDITIONING SERVICES 500.00
CAMPING GOODS AND BICYCLES 500.00 |JEWELRY STORE 450.00 |RESORT HOTEL 1,000.00
CAMPING SITES/FACILITIES 300.00 [LABOR CONTRUCTOR 1,000.00 |RESTAURANTS (FULL-SERVICE) 600.00
CANDLE/FLOOR WAX FACTORY DEALER 300.00 [LABOR RECRUITMENT & PROVISION OF PERSONNEL, LOCAL 2,000.00 [RETAIL SALE OF AUDIO AND VIDEO EQUIPMENTS 300.00
CANTEEN 400.00 |LAND SURVEYING SERVICES 1,000.00 (RETAIL SALE OF MOTOR VEHICLES TIRES AND BATTERIES 400.00
CAR/VEHICLE SERVICE STATION (INCLUDE TUNE-UP,CAR
WASH,GREASING, ETC.) 750.00 |LEGAL ACTIVITIES 2,000.00 |RETAIL SALE OF OTHER TELECOMMUNICATION EQUIPMENTS 400.00
CARENDERIA OR EATERY 600.00 |LENDING INVESTOR 1,000.00 |RETAIL/DEALER IN FERMENTED LIQUORS (BEER) 300.00
LIGHT AND/OR SOUND SYSTEM OPERATION FOR FAIR AND
CARGO TRUCK RENTAL (PRIVATE) 800.00 |[SHOW, DISCOTHEQUES AND DANCE FLOOR 1,500.00 |RETAIL/DEALER IN TUBA AND OR TUPAY 275.00
CATCHING AND CULTURING ORNAMENTAL (AQUARIUM) FISH 300.00 |LIQUIFIED PETROLEUM GAS (LPG) AND OTHER FUEL PRODUCTS 1,200.00 |RETAIL/DEALER IN WINE (VINO) 300.00
CATERERS 2,100.00 |LIVESTOCK/GOAT FARMING 300.00 |RETEAIL/DEALER IN FOREIGN LIQUORS 400.00
CELL SITE/PRIVATE COMMUNICATION 5,000.00 |LOAD CENTER/e-LOADER 400.00 |RICE AND CORN MILLING (CUNO) 800.00
CELLPHONE REPAIR SHOP 800.00 |LODGING HOUSE (1-5 ROOMS 500.00 [RICE AND CORN MILLING (KISKISAN) 600.00
CERAMICS MAKING / FACTORY OR DEALER 400.00 |LODGING HOUSE (MORE THAN 5 ROOMS) 1,000.00 (RICE, CORN AND OTHER CEREALS 500.00
CHAINSAW OPERATOR DULY REGISTERED FROM (DENR)
ENGAGED IN SAWING COCO & WOOD LUMBER FOR
COMMERCIAL 600.00 |LOT RENTAL (PRIVATE) 500.00 [SAND AND GRAVEL CONCESSIONAIRE (COMMERCIAL) 7,000.00
MAINTENANCE OF MOTOR VEHICLES (TUNE-UP, GREASING, SAND AND GRAVEL CONCESSIONAIRE (STONE/MIXED
CHICKEN EGG PRODUCTION 500.00 [ETC.) SERVICE STATION 750.00 |AGGREGATES) 10,000.00
MANUFACTURE OF DRINKS FLAVOURED WITH FRUIT
COCKPIT ARENA 6,000.00 [JUICES, SYRUP OR OTHER MATERIALS 400.00 |SAND AND GRAVEL CONCESSIONAIRE (WASHERY) 8,000.00
MANUFACTURE OF FOOD SUPPLEMENTS FROM HERBS &
COCO LUMBERYARD 1,000.00 |OTHER PLANTS 500.00 [SARI-SARI STORE 475.00
MANUFACTURE OF HERBS FROM DRYING AND FURTHER
EXTRACTION (.g. BABANA, AMPALAYA, MORINGA,
COCONUT BUYER (WHOLE) 700.00 [SAMBONG LAGUNDI, ETC.) 300.00 [SATELLITE TELECOMMUNICATIONS ACTIVITIES e.g. SAT LINK 12,000.00
MANUFACTURE OF NATIVE DELICACIES OR "KAKANIN" e.g.
BIBINGKA, PUTO, SUMAN, KALAMAY,MORON AND OTHER
COFFEE VENDING MACHINE 350.00 |IMILAR PRODUCTS 150.00 |SCULPTURE SHOP 500.00
COMMERCIAL AND CONSUMER PHOTOGRAPH SECOND-HAND CLOTHING, FOOTWEAR AND LEATHER
PRODUCTION (EXCEPT AERIAL PHOTOGRAPHY) 300.00 |MANUFACTURE OF OTHER BEVERAGES 400.00 |ARTICLES (UKAY-UKAY) 600.00
COMMERCIAL BANK/RURAL BANK 1,100.00 |MANUFACTURE OF OTHER FOOD PRODUCTS 400.00 |SELLING BY VENDING MACHINE 250.00




COMPUTER / CELLPHONE RETAIL AND ACCESSORIES 550.00 |MANUFACTURE OF POPCORN & POP-RICE 200.00 [SHOE REPAIR SHOP 500.00
MANUFACTURE OF SNACK PRODUCTS SUCH AS CORN SIGN BOARDS, BILLBOARDS AND OTHER FORMS OF

COMPUTER REPAIR SHOP 600.00 [CURLS, WHEAT CRUNCHIES & SIMILAR PRODUCTS 300.00 [BUSINESS ADVERTISEMENTS 250.00

COMPUTER/IT SALES AND SERVICES 800.00 |MANUFACTURE OF TRICYCLES AND PARTS THEREOF 800.00 |SLENDERING AND BODY BUILDING ACTIVITIES 600.00

CONDOMINIUM 10,000.00 | MASSAGE PARLOR 800.00 |SNACK HOUSE 500.00

CONVENIENCE STORE 800.00 | MEATSHOP (MEAT AND POULTRY PRODUCTS) 850.00 |SOFT DRINKS (RETAILER) 200.00

COOPERATIVE BANKING 1,000.00 |MICROFINANCE FINANCING COMPANY OPERATION 1,000.00 |SOFT DRINKS (WHOLESALE BY CASE) 850.00

COPRA/HEMP BUYER (LARGE SCALE 50,000.00 ABOVE

CAPITALIZATION) 2,400.00 | MICROFINANCE-NGO 500.00 [STALL RENTAL (PRIVATE) 600.00

COPRA/HEMP BUYER (MEDIUM SCALE (20,000.00 TO

50,000.00 CAPITALIZATION) 900.00 |[MINING OF OTHER PRECIOUS METAL ORES 500.00 [STEAM AND BATH ACTIVITIES 500.00

COPRA/HEMP BUYER (SMALL SCALE (20,000.00 BELOW

CAPITALIZATION) 550.00 |MONEY TRANSFER 1,000.00 (SUPERMARKETS 1,000.00

CREDIT COOPERATIVE ACTIVITIES (LOAN LENDING) 3,000.00 [MOTELS 900.00 |TEA OR COFFEE SHOPS 300.00

DEALER OF NIPA SHINGLES, BAMBOO AND RATTAN 350.00 |MOTORCYCLE DISPLAY 2,000.00 [TOURIST INN 3,500.00

TRAINING CENTER AND FACILITIES INCLUDING CULINARY,

DEPARTMENT STORE 2,000.00 [MUSICAL INSTRUMENTS 400.00 |CAREGIVING, LANGUAGE PROFICIENCY 1,000.00

DIGITAL PHOTOGRAPH PROCESSING 300.00 |OFFICE AND EDUCATIONAL SUPPLY 500.00 [TRAVELLING AGENCY 1,100.00

DISPENSING OF SOFTDRINKS 250.00 |OFFICE EQUIPMENT REPAIR SHOP 350.00 [TRUCK-FOR-HIRE OPERATION 500.00

DRESSSHOP/TAILOR SHOP 600.00 |ON-LINE BUSINESS SELLING 400.00 |UPHOLSTERY SHOP 900.00

DRUGSTORE 700.00 |OPERATION OF BALLROOMS, DICOTHEQUES 500.00 [VERMICULTURE 300.00

EARING APPAREL 600.00 |OPERATION OF FOREST TREE NURSERIES 300.00 [VETERINARY ACTIVITIES 700.00
OPERATION OF FRESH MARINE FISH BREEDING FARMS AND VIDEOKE BARS, SUPER CLUBS, COCKTAIL LOUNGE, BEER

EDUCATIONAL PLAN 600.00 |[NURSERIES 200.00 [HOUSE & SIMILAR ESTABLISHMENTS 600.00

ELECTRICAL HOUSEHOLD APPLIANCES, FURNITURE,

LIGHTING EQUIPMENT AND OTHER HOUSEHOLD ARTICLES

IN SPECIALIZED STORES 1,200.00 |OPERATION OF FRESH WATER FISH PENS AND FISH CAGE 500.00 |VULCANIZING OR REPARING OF TIRES FOR MOTOR VEHICLES 400.00
OPERATION OF IRRIGATION SYSTEM THROUGH

ELECTRICAL/ELECTRONIC SUPPLY 600.00 |COOPERATIVES OR NON-COOPERATIVES 500.00 [WASHING AND DRY CLEANING OF TEXTILE AND FUR PRODUCTS 400.00
OPERATION OF MARINE FISH TANKS, PENS, CAGE EXCEPT

ELECTRONIC REPAIR SHOP 400.00 |FISH BREEDING FARMS AND NURSERIES IN SEA WATER 300.00 [WATCH REPAIR SHOP 400.00
OPERATION OF RECREATION PARKS, BEACHES INCLUDING
RENTING OF FACILITIES SUCH AS BATHHOUSES, LOCKERS,

ENERGY SAVING DEVICE AND SOLAR PRODUCTS AND THE LIKES 500.00 |CHAIRS, ETC.) 2,000.00 |WATER PURIFYING REFILLING STATIONS WITH ACCESSORIES 800.00

ENGRAVING & MANUFACTURING OF RUBBER

STAMPS/LAPIDA MAKING 400.00 |OPTICAL/MEDICAL GOODS AND SUPPLIES 400.00 |WELDING SHOP (IRON WORKS) 600.00

EVENT PLANNING/ORGANIZING ACTIVITIES (e.g. WEDDING,

DEBUT, BAPTISM AND THE LIKES 500.00 |ORNAMENTAL PLANTS (AGRI-SHOP) GARDEN SHOP 500.00 |WELDING SHOP ANY EQUIPMENT (LIGHT AND HEAVY) 900.00

EVENTS COORDINATOR AND GENERAL SERVICES 2,300.00 [OTHER AMUSEMENTS AND RECREATIONAL ACTIVITIES 500.00 [WHOLESALE OF FISH AND OTHER SEAFOOD (FISH BROKER) 1,000.00

FAST FOOD RESTAURANTS/QUICK SERVICE RESTAURANT 600.00 |OTHER BEVERAGES SERVING ACTIVITIES 300.00 | WHOLESALE/RETAIL OF RICE AND CORN DEALER 1,000.00

FEEDS, FERTILIZERS AND INSECTICIDES 600.00 |OTHER EDUCATIONAL LEARNING ACTIVITIES (PRIVATE) 1,000.00 |WIRED INTERNET ACCESS SERVICE ACTIVITIES e.g. DSL 1,000.00

FILM DEVELOPING AND PRINTING AND PHOTOGRAPH

ENLARGING 450.00 |OTHER MARINE FISH FARMING ACTIVITIES 200.00 |WIRELESS INTERNET ACCESS SERVICE ACTIVITIES e.g. BROADBAND 500.00

Prepare by:

EDUARDO O. MONTIGO
BPLO - Designate

Approved by:

JOCELYN L. BUNGCARAS
Municipal Mayor




